IIpunsTo «YTBEPXJIAIO»
IlexarornyeckuM coBeTOM JupexkTrop MOY CII Ne 3
(npotoxo Ne 1 ot 27 aBrycra 2021r.) Cypcxuii A.H.

npuka3 Ne 86/5 ot 30.08.2021r.

IIpunsTo
P MOY CLL  FEsRe s more
€ y4eTOM MOTHBHPOBAHHOT0 MHeHusI COBeTa IMIKOJIbI N
(mportokoJ Ne 1 ot 26 aBrycra 2021r.) No 3 erscroons sroropommerma o
[lara: 2021.08.31 11:44:06 +03'00"
IIpunsto

€ Y4eTOM MOTHBHPOBAHHOI'0 MHEHHs PoauTeeil
(3aKOHHBIX NpeacTaBUTeIeH)

(mpoTokoJ O0LEeNKOJIbHOT0 POANTENBCKOI0 KOMUTETA
Ne 1 ot 26 aBrycra 2021r.)

IHonoxenne
0 HIKOJIbHOM 0MO0JMOTeYHOM QOoHIE Y41eOHUKOB,
nopsiake ero ¢popMupoBaHus, yueTra, HCIOJIb30BAHUS
U o0ecrevYeHus1 COXPAHHOCTH

1. O0mue moJI0KeHUus
1.1. Mannoe Ilonoxxenue pa3paboTaHo B cOOTBETCTBUU ¢ DenepanabHbIM 3aKoHOM Ne 273-D3 ot
29.12.2012 «O6 obpaszoBanuu B Poccuiickoii @eneparmmy» (C MU3BMEHCHUSIMH M AOMOJHEHUIMH),
@3 ot 29.12.94 Ne 78-®3 «O OubanoTreyHoM Jene» (C U3MEHEHUSMU U JONOJIHEHUSIMH),
[Tpukazom MunKCTEpCcTBa KYabTypbl Poccuiickoit ®enepanuu ot 8 oktsiops 2012 roma N 1077
«O0 ytBepxnennu [Topsiaka ydera JOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEUHOTrO oHma» (c
U3MEHEHUSIMHU U JomnonHeHussMu), Yctasom OO u ApyruMy HOPMATUBHBIMU MTPABOBBIMU aKTaMU
Poccuiickoit denepanuu, pETIIaMEHTUP YIOIIUMU JESITEIbHOCTD OpraHu3ainum,
OCYIIECTBISIONUX 00pa30BaTEIbHYIO ACSITENLHOCTb.
1.2. Hacrosmee Ilonmoxkenne o mmkonpbHOM OuOmmoreyHoMm ¢douae (manee — Ilonoxxenue)
ompezenseT NopsAAoK yuera OubarnoTedHoro (oHAa U MeXaHu3M (POPMHUPOBAHUS, COXPAHHOCTH U
MPEOCTABICHNSI B TIOJH30BaHUE YYEOHUKOB, YUEOHBIX NOCOOMH, Y4eOHO-METOIMUECKUX
MaTepuagoB 0OydarImuMcs 00pa3oBaTeIbHON OpraHM3aly (Jajee — IIKOJIa), OCBaUBAIOIIUM
OCHOBHBIE OO0pa3oBaTelIbHbIE MPOrpaMMbl B TMpeAenax (¢eaepanbHbIX TIOCYIapCTBEHHBIX
00pa30BaTEeNIbHBIX CTAHJAPTOB, a TAKXKE 3aKPEIUIsIeT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeIbHON JACSATEIHLHOCTH.
1.3. IousTus, ucnons3yemele B [lonoxenun:
Yueonuxk — yueOHoe wu3naHWe, coaepkallee CUCTEMAaTUYECKOE U3JI0XKEHHE Yy4eOHOM
JUCLUIUIMHBL, COOTBETCTBYIOIIEEe Yy4eOHOM mporpamMme U OQUIMAILHO YTBEPXKACHHOE B
KauecTBe JAHHOTO BUAa. MoKeT ObITh IPEACTABIICH B IIEYaTHOM U AJIEKTPOHHOH (opMe.
Yuebnoe nocooue — yueGHOe u3naHMe, NOMONHAIOLIEE WIM 3aMEHSIOLIEE YAaCTUYHO, WIIH
MOJIHOCTBIO Y4EOHUK, OPUIIHAIBHO YTBEP)KIEHHOE B KaUeCTBE JaHHOTO BUA.
Pabouas mempaos — yueOHOe TmOcOOME, HMEIOIIee OCOOBbIM JUIAKTUYECKH ammapar,
CIOCOOCTBYIOIIUK CaMOCTOSITEILHOM paboTe oOywaromerocss HaJ, OCBOCHHEM Y4eOHOTO
npeaMerTa.
Yueono-memoouueckue mamepuanvr — COBOKYIHOCTh MaTepHalioB, B IIOJHOM oOOBbEMe
o0ecrieunBaloIIMX MPENoaBaHnue TaHHON AUCIUILIMHBI (aT1achl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAaHUPOBAaHHE, CPEICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3AaHMsI, pabo4yue MPOorpaMMBbl U T.J.).
Cpeocmea o0yuenusa u eocnumanus — Jpyrue HCTOYHUKH Yy4eOHOH uHopmanuu,
MpeIoCTaBIsieMble 00yJaroIMMCsI B X0J1e 00pa30BaTeNIbHOM 1eATEeIbHOCTH.
1.4. Llenbto Hactosimiero IlonmoskeHus sdABiIsfeTCAs CO3JAHME YCIOBUH Ui MaKCHUMAaJbHOI'O
oOecriedyeHuss y4yeOHOW JUTEpaTypoil OO0y4arOUIMXCs UIKOJIbI, IMOBBIIICHHE OTBETCTBEHHOCTU
MEarOrMYECKOro KOJUIEKTUBA M CEMbM 3a IPAaBHIBHOE, PAIMOHAIBHOE MCIOJIb30BAHNE



IIKOJIbHBIX YYEOHMKOB, OpraHU3alys padOThl cpeiad OOYyJalomUXCs M WX POJUTENeH 1o
BOCIIUTAaHUIO OCO3HAHHOTO, OEPEKHOI0 OTHOLICHUS K YYEOHUKY.

1.5. Yyer nokymeHnToB OMOIMOTEUHOTO (QOHAA SBISIETCS OCHOBOM OTYETHOCTH W TUIAHUPOBAHUS
JeSITeTbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHUI0 €T0 COXPAHHOCTH.

2. ®opMmupoBanue poHaa yueOHMKOB 1 MOPAIOK yueTa (poHaa yueOHOIl JuTEepaTyphl
2.1. KommiektoBanue ydeOHoro (oHga OMOTMOTEKHM IIKOJIBI MPOUCXOJUT HA OCHOBE
©XKErogHo yrBepxkaaeMblx @DenepanbHbIX TNepedyHel y4eOHHMKOB, PEKOMEHIOBAaHHBIX K
WCTOJB30BAaHUIO  TIPU  peamu3ali  WMEIOMIUX  TOCYIAapCTBEHHYIO  aKKpEIUTAIUIO
00pa30BaTENIbHBIX NPOTPaMM HAYaJBHOIO OOIIEro, OCHOBHOI'O OOILIEro, CpeaHero oOIIero
o0Opa3oBaHus, MEepeyHel opraHu3alnii, OCYIIECTBISIONIUX BBIMYCK YUeOHBIX MOCOOUH, KOTOpHIE
JIOMYCKAIOTCS K UCTIOJIB30BAHUIO TIPU PEAIM3alMU UMEIOIINX TOCYJapCTBEHHYIO aKKPEIUTALINIO
o0Opa3oBaTesbHBIX Mporpamm. ExeronHo yrBepxkaaercs mNepedeHb Y4eOHHKOB U y4eOHBIX
nocoduit 06pazoBaTeNbHON OpPraHU3aIHH.

2.2. OOpasoBartenbHasi OpraHU3aIys CaMOCTOSITENIbHA B BBIOOPE U ONIPEICIICHUHN

¢ KOMIUIEKTa Y4eOHUKOB, y4eOHBIX MMOCOOMH, y4eOHO-METOJUYECKUX MAaTepHajoB,
oOecreynBarOIMX MpenojaBaHue ydyeOHOro TMpeaMera, Kypca, JUCLUIUIHHBI
(Monyns);

e cpenctB oOy4deHHSs W BOcCIUTaHHUs. BpIOOp cpenctB OOy4YeHHS W BOCIHUTAHHS
OTIpeieNIIeTCs CIEIMPUKON cofepkanus U (OpMOI OopraHu3anuu 00pa3oBaTEIbHON
NESTEIBHOCTH.

2.3. llomomuenue yueObHOrOo (HoHAA oOOeEcreYnBaeTCsT 3a CUET CPEACTB (elepanbHOTO,
PETrHOHAIBHOTO, MYHHUIMMAJIBHOTO OromxkeToB (cT.35, m2 ®denepanpHoro 3akoHa «OO
oOpa3zoBanun B Poccuiickoii ~@enepauun»); HHBIX HCTOYHUKOB, HE 3aIpPELICHHBIX
3aKoHOAATeNbCTBOM P®, B T.u. 0€3BO3ME3THOTO TMOXEPTBOBAHUS (PUINUECKUMHU U/UIU
IOPUINYECKUMU JINIIAMH.

24. B nemax oOecriedeHus: oOydyarloImMxcs ydeOHWKaMH, YYeOHBIMH IOCOOMSMHU IITIKOJIA
MOKET B3aMMOJICHCTBOBATh C APYTUMH OOIIe00pa3oBaTeNbHBIMA OPTaHU3AIMAMH pPalioOHa,
YnpasnenueM o0pa3zoBaHUs.

2.5. HemocpenctBeHHOE PYKOBOACTBO M KOHTPOJIb paOOTHI IO CO3JJaHHIO U CBOCBPEMEHHOMY
MOTIOJHEHUIO  OUONMMOTEYHOro (OHIA IIKOJNBHBIX YYEOHMKOB OCYIIECTBISIET JAUPEKTOP
00pa30BaTeIbHON OpraHu3alNH.

2.6. JlomyckaeTcs HCHOJb30BaHUE YUEOHO-METOIUYECKUX KOMIUIEKTOB, BXOIAIIUX B
@enepanbHblil NepedeHb Y4YeOHUKOB, cCorjacoBaHHbIX Ha Ilemarornueckom coBere U
YTBEPKACHHBIX IPUKA30M AUPEKTOPA IIKOIIBI.

2.7.  us >pdexTHBHON opraHu3anuy 00pa3oBaTeIbHON NEATEIBHOCTH UCTIONB3YeTCsl ya4eOHO-
METOJMYECKOe 00eCceYeHHEe U3 OJJHOM MPEIMETHO-METOANYECKON JINHUM.

2.8. Ilpomecc pabotel 1o QopmupoBaHuio ¢GOHAA YYEOHOH JHUTEpaTyphl BKIIOYAET
CJIEYIOIINE HTAIBI:

e paboTa TMemarormyeckoro KojuiekTuBa ¢ @DenepanbHbBIM IEpEeYHEM YYEOHUKOB,

PEKOMEH/IOBaHHBIX  (AOMYIIEHHBIX) K  HCHOJB30BAHHUIO B  00pa30BaTENbHBIX

OpraHu3aIusiXx;

® T[IOATOTOBKAa CIMCKAa Y4eOHWKOB, IUIAHUPYEMBIX K HCIIOJIb30BAHHIO B HOBOM Yy4eOHOM
roay;

® TpeIoCTaBlieHHWE CMHCKa y4eOHWKOB IlemarornyeckoMy COBETY Ha COTJIaCOBaHHE U
YTBEPKJICHHE;

® JIMarHOCTHKA YPOBHA OOECIEYEHHOCTH OOydJaroluxcss Y4eOHOH JuTeparypoil Ha
CIEYIOIMNA y4eOHbII TOA B COOTBETCTBUM C KOHTHHIEHTOM OOyyaroIuxcs,
COCTaBJICHUE TEPCTIEKTUBHOTO TUIaHA KOMIUIEKTOBaHHS yueOHOTO PoHIa;

e odopmieHHe 3aKka3a y4eOHUKOB U Y4eOHBIX MMOCOOMH B COOTBETCTBHM C YTBEP)KICHHBIM
CIIMCKOM Y4€OHUKOB U TNITAHOM KOMITJICKTOBAaHUS,

® TIPOBEJCHUE AayKIMOHA M 3aKJIIOYEHUE JOrOBOpa C IOCTABIIMKOM O 3aKyNKe yueOHOMH
JUTEPATYPHI;

® [IpUEM U y4eT BHOBB MOCTYNHUBILIEH y4eOHOMN IUTEPaTyphl B OUOIHOTEKY.
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2.9. bubnuoreunslii (HOHI MKONBHBIX YYEOHWKOB YUYHUTHIBACTCS M XPAHUTCS OTIEIBHO OT
OCHOBHOTO (JOH[IA MIKOJIHHOU OMOTUOTEKH.

2.10. K oubnuomeunomy ¢hondy yueonoui numepamypsr (yicoOHomy (GHOHIY) OTHOCSATCS
yuyeOHUKH, YydeOHble mocoOus, opdorpaduueckue CcloBapu, MaTeMaTUYecKue TaOJIMIIbI,
COOpHUKH YyIpaKHEHWH W 3ajad, MPAKTUKyMbI, KHUTH JUIsl YTCHHS, XPECTOMATHH, padoune
TETpajau, aTJIachl, KOHTYpHBIE KapThl B NI€YaTHOM U 3JIEKTPOHHOM BHJE, COJIEP)KAaHHE KOTOPBIX
OTBEYaeT TPeOOBAHUAM TOCYAAPCTBEHHBIX OOPAa30BATENbHBIX CTAHJAPTOB, O00ECHEUMBAIOLIMX
MIPEEMCTBEHHOCTh HM3y4YCHHMsS MAMCLUUIUIMH M CHCTEMaTH3HPOBAHHBIX 10 00pa30BaTEIbHBIM
o0nacTsm.

2.11. JloxyMmeHTHI, BKIt04aeMble B (GoHJ OuOmmoreku, Mapkupytorcs. Ilpu 3Tom MoryTt ObITh
UCIOJIb30BaHbl IITEMIIEIH, KHYKHBIE 3HAKH, HHAUBHUyaIbHbIE IITPUXOBBIE KOJIbI, IPYTHe BU]bI
MapKHPOBKH.

2.12. ]JIokyMeHTHI TOCTYMAalOT B OMOIMOTEKY W BKIIOYAIOTCA B OHOIMOTEUHBIH (GOHI B
pe3yibTaTte IMOCTaBKH OO0S3aTENLHOTO AK3EMIUIApa, MOKYNKH (TOAMHUCKH, OOMEHa, JapeHus,
MMOKEPTBOBAHMS, KOIMUPOBAaHUS OpPUTMHAIOB w3 (GoHga Oubimoreku). JIOKyMEHTHI,
MOJITOTOBJICHHBIE K MpHUeMy B OMONMOTEYHBIH (hoHM, MOABEepraroTcs MEPBUYHON 00paboTKe H
UH/IMBU/YalbHOMY YYETy.

2.13. JloKyMEHThl NPHUHUMAIOTCS IO TMEPBHUYHBIM YYETHBIM JOKYMEHTaM (HakKJajaHas, aKT),
BKJIFOYAIOIUM CIIUCOK MOCTYIICHHH.

2.14. Tlpuem HOKYMEHTOB, MOCTYHAIOIIUX B OHOIMOTEKY Oe3 MEPBUYHBIX JOKYMEHTOB Ha
0e3BO3ME3/IHOM  OcHOBe  (0Os3aTeNbHBIE  SK3EMIUIAPBI,  JEMO3UTHBIE  HK3EMIUIAPHI
MEXIyHApOAHBIX OpraHW3aluid, 0€3B03Me3HbIE TOCTYIUICHUS W3 HEM3BECTHBIX W aHOHMMHBIX
HCTOYHUKOB), 0POPMIISETCSI aKTOM O MPHUEME JOKYMEHTOB.

2.15. TlpuemM AOKYMEHTOB, MOCTYMAIONMX B OMOIUOTEKY OT HOPUAMYECKOTO, (HU3MYECKOTO
JMlla B BHMJE Jlapa C YKa3aHHEM €ro Ha3HaueHHs Ui IOIOJHEeHHs OubnuoTeyHoro Qouza,
oopmisieTcss JOrOBOPOM TIOKEPTBOBAaHHS B COOTBETCTBHH C [ 'payKTaHCKUM KOIEKCOM
Poccuiickoit deneparuu (ct. 574, 582).

2.16. Ilpuem MOKyMEHTOB OT YMTATEJCH B3aMEH YTEPSHHBIX U NMPH3HAHHBIX PAaBHOLIEHHBIMHU
yTpaueHHbIM, O(GOpMIIIETCs aKTOM O TNpuéMe [IOKyMEHTOB B3aMEH YTepsSHHbIX. B akrte
yKa3plBaeTCsl  (paMHIIMsI, WHHLOWAIBI YUTATeNs, CBENEGHUS 00 YTEepSHHBIX H3TaHUAX
(perucTpalluOHHBIA HOMEp, KpaTKoe OMOaMorpaguueckoe onucaHue U31aHus, lIeHa) CBECHUS O
NPUHATHIX M3MaHUAX (KpaTtkoe OwmOimorpadudeckoe OMUCaHWE W3IAHUSA, II€HA), MOJIMUCH
YUTaTelNs ¥ IPUHUMAIOLIEH CTOPOHBI.

2.17. Vuér OubmmoreyHoro ¢GoHAa y4eOHOU JIUTEpaTyphl OTPAXKaeT MOCTYIUICHUE, BHIOBITHE,
o0m1yro BelMYMHY (OHIa Y4eOHMKOB, U CIY)KUT OCHOBOM €ro MpaBUIBHOIO (hOPMHUPOBAHMA,
[[EJIEBOTO HCTIONB30BaHUSI W COXPAHHOCTH, OCYIIECTBICHHS KOHTPOJS 32 HAIWYHEM W
JIBIDKEHUEM Y4EOHUKOB.

2.18. TIlpomecc yuera 6ubamorednoro GoHna ydeOHUKOB BKIIIOYACT: MIPHUEM, IITEMIICICBaHHE,
PETUCTpAIUIO TOCTYIUICHHS, DPACIpeesieHHsl M0 KJlaccaM, BBIOBITHS, a TaKKe IOJABE/IECHUE
WTOTOB JABIDKEHHS (DOHIIa M €TO IPOBEPKY.

2.19. Bce onepanuu 1o y4eTy IpOHU3BOJATCS 3aBeIyIOIUM OMOIMOTEKONW, CTOUMOCTHBIN y4eT
BeJeTcsl Oyxranrepueil, oocmyxkupatoieit mkony. MuBenTapusamnus ydyeOHoro ¢oHa U cBepka
JAHHBIX OUOINOTEKH U OyXTajaTepuH MIPOBOIUTCS €KETOTHO.

2.20.  Yyer yd4eOHOH JHTEpaTypbl OCYIIECTBISCTCS TPYIIIOBEIM CIOCOOOM W BEJIETCS B
«Knure cymmapnoro yuera» (nmanee - KCVY) u (wnm) snextponHom Buae. KCY ydeOHUKOB
XpaHUTCS B OMOJIMOTEKE MTOCTOSTHHO.

2.21. KCY cocTouT U3 Tpex 4acTen:.

Yacts 1. Iloctymienne B poua. B 3Ty yacTs 3anuceiBaeTcst 0011ee KOJUYECTBO MOCTYIMHUBIITMX
y4eOHUKOB U MX CTOMMOCTbH C 00s3aTelbHBIM YKa3aHHEM HOMEpa U AAThl CONPOBOIUTEIHLHOIO
nokyMeHTa. Homep 3anucu exxerogHo HaunHaeTcs ¢ Ne 1 1 u€t 1o nopsiaKky noCTyIJICHUM.
Yacte 2. BoiObiTue u3 ¢onma. B 3Toif yacTu 3amMchIBalOTCS HOMEpa aKTOB HA CHHCAHUE
Y4EOHUKOB C YKa3aHUEM JIaThl YTBEPKACHUS aKTa U O0ILEro KOJUYECTBA CIIMCAHHBIX yIEeOHUKOB
Ha o0mryto cymmy. Hymepanus 3amucei o BEIOBIBIINX U3JaHUAX M3 T0JIa B TOJI TIPOIOIHKAETCS.
Yactes 3. Utorn yuera aBuxeHus GoHAOB. B TpeTbel 4acTH 3amUCBHIBAIOTCS UTOTH JIBHXKCHUS
¢donHma yueOHUKOB:




« 00IIee KOJMYECTBO MOCTYMHUBIINX YYCOHUKOB 32 TEKYIIHHA I'0Jl, HA CYMMY;
+ 00IIee KOJIMYECTBO BHIOBIBIINX YUCOHHKOB 32 TEKYIIUI I/, HA CYMMY;
« o0Iee KOJIMYECTBO YYEOHHKOB, COCTOSIIIMX HA ydeTe Ha | sSHBaps MOCIIETYIOLIEro
rojia, Ha CyMMY.
2.21. VnguBuIyanbHBIN (TPYIIIOBOW) y4YeT YU4EOHHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KATallO)KHBIX KapTOYKaX CTaHJApTHOTO pa3mepa. Ha kapTouke yka3bIBaeTCs
pPEruCTpaIiMOHHBI HOMEp, Oubauorpaduyeckoe onucaHue ydeOHHWKA, CBEICHHS O KOJIUYECTBE
MOCTYNUBIINX YYSOHUKOB C YKa3aHUEM IIeHbL. [Ipy HEOTHOKPATHOM MOCTYIJICHUH Y4eOHUKA, HEe
MMEIOIEM OTIUYHNA, KPOME ToJia W3JIaHUS W IIEHBI, BCE MOCTYIUICHHUS 3aHOCSTCS Ha CIUHYIO
kapTouky. Ecnu ke B yueOHHMKE BHECEHBI JOMOJHEHUS U M3MEHEHUsS, TO Ha HEro 3aBOJUTCS
HOBasi Kaprouka. KapTouku paccTaBisiOTCS B YYETHYIO KapTOTEKy MO KjaccaMm, a BHYTpPHU
KimaccoB — 1o mpeametam. [locie crucaHusi BceX Y4eOHHMKOB KAapTOUKH HM3BIMAIOTCS U3
KapTOTEKH.
2.22. Yd4eTHble KapTOUKH YUYEOHHMKOB pPErHCTpHpYIOTCs B <«OKypHaje perucTpanyy y4eTHBIX
KapTo4yeK OMOIMOTedHOro (hOHAA MKOJBHBIX YICOHHKOBY, KOTOPBIA BEJACTCS 10 00pa3ily: HOMep
TI0 TOPSIZIKY, Ha3BaHUE, Kiacc, Ne akTa BBHIOBITHS KAPTOUKH.
2.23. Ydery mojjiexar BC€ BHABl YYECOHWKOB M ydeOHBIX mocoOuii. PabGoume TeTpanm,
TUIAKTUYECKHE MaTepHalibl, TaOJNWIBI, TMPOMHCH, KOHTYpPHBIC KapThl, aTiachl SIBISIOTCS
JIOKyMEHTaMHU BPEeMEHHOT0 Xapakrepa. Mx yder mpousBonutcs B «Terpaau yuera JOKYMEHTOB
BPEMEHHOT'O XapaKTepay.
224. Ha nOpuUHATBIX TNEPBUYHBIX  YYETHBIX  JIOKYMEHTaX  MPOU3BOIUTCS  3aIlUCh,
MOATBEPIKIAOMIAs, YTO TMOCTYIHBIINE JOKYMEHTHI TPHUHATHI B OMOMMOTEUHBIH (DOHI Kak B
00BEKT 0c000 IEHHOTro ABMXHMOro mMmyimiecTBa (manee - OLJIM) wim kak B 0OBEKT WHOTO
JBUKHMOT'O UMYIIIECTBA.
2.25. TlepBuuHble y4eTHBIE TOKYMEHTHI, MOATBEPKAAIONINE (PAKT MOCTYIUICHUS, IEPEIaloTCs B
OyXraJlTepuIo JJisl BKIIOUYEHHUS B yueT Oubauoreqynoro (onna.
2.26. EsxexBapraibHO, TpH ycloBuu wu3MeHeHus cocraBa OIJIM, cBemenuss o6 oOmiem
KOJIMYECTBE M CTOMMOCTH JIOKYMECHTOB, BKIIOUCHHBIX B COCTaB OMOIMOTEYHOTO (POHIA, Kak
00BEKT 0c000 LIEHHOTO JBUKMUMOTO UMYIIIECTBA, EPEAAIOTCs YUPEAUTEIIO.
2.27. B3aMeH YTEpSHHBIX WIA WCIOPYCHHBIX YYCOHWKOB TMPUHUMAIOTCS JPYrHe KHHTH,
HeoOXoIMMBbIe IIKOJe. YUeOHUKH, YTepsSHHbIE U MPUHATHIE B3aMEH, YUYUTHIBalOTCS B «Terpanu
ydeTa KHUT U APYTUX TOKYMEHTOB, TIPUHSATHIX OT YUTATEIICH B3aMEH yTEPSTHHBIX).
2.28. Yder BKIIOYAET PEruCTpPalUio MOCTYIJICHHUS TOKYMEHTOB B OMOIHOTEYHBIH (OHI, HX
BBIOBITHS W3 ()OHJIA, UTOTOBBIC JaHHBIC O BeaWunHE (00BEeMe) Bcero OmbimoreyHoro GoHma u
€ro MoJIpa3AesioB, CTOMMOCTE (OHIA.
2.29. OcHOBHBIE TPEOOBAHHUS, TPEABSIBISEMbIC K YIETY OUOJINOTEYHOTO hOHIA:
*  MOJHOTA M JJOCTOBEPHOCTh YUETHON HHPOPMAIUY;
*  OIICPATHBHOCTH;
s  JIOKYMEHTUPOBAHHOE OOPMIICHHE KaKIOTO MOCTYIJICHHS B (DOH]T U KAXKIOTO BHIOBITHS
u3 QoHna;
*  COBMECTUMOCTh TMpHEMOB u (opM ydera, MX HAACKHOCTh MPHU TMapalieIbHOM
WCMOJIb30BAaHUH TPAJAUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUI YUETa;
*  COOTBETCTBHE HOMEHKJIATYphI MOKa3zareseil yuyera (oHIa aHATOTUYHBIM MOKa3aTesiM
roCcyAapCTBEHHOM OMOIMOTEUHON CTAaTHCTHKH.

3. [lopsiok BbIIaYM M BO3BPaTa y4eOHUKOB

3.1. Tlopsmok monb3oBaHus yuyeOHOM nuTepaTypoit onpeaensercs Ilonoxennem o 6ubanoTeKe,
[IpaBunamu mosib30BaHusl OMOIMOTEKOM U JaHHBIM [lookeHnem.
3.2. K oOyuarommmcsi, OCBauBaIOIIUM OCHOBHbIE 00Opa3oBaTelbHbIE MMPOrpaMMbl B Ipeaenax
(benepabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIBHBIX CTAHAAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBauBaroIIKe MPOrpaMMy Ha4aJIbHOTO 00IIEro 0Opa3oBaHuUs;

« oOydaromuecs, 0CBauBaOIINE MPOrpaMMy OCHOBHOTO 00IIIer0 00pa30BaHus;

« oOydJarommecs, OCBauBAIOIINE MPOTrPAMMY CPEHETO O0IIero 0Opa3oBaHusl.
3.3. Illxoma OecraTHO oOecreyuBaeT OOYyYAIOMUXCS y4YeOHHKaMHU, y4eOHBIMH W y4eOHO-
METOJIMYECKUMHU TOCOOUSIMH B COOTBETCTBUU C (elepalbHbIM IEePEYHEM YYCOHUKOB,
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PEKOMEHZIOBaHHBIX  (IOMYIIEHHBIX) K HCHOJB30BAHUIO TPU  peau3aliil  MMEIOIIUX
aKKpeIUTAlMI0 00pa3oBaTeNbHBIX MPOTrPaMM HAYaJIbHOTO OOIIEro, OCHOBHOI'O OOIIEro,
cpeaHero oomero oopasoBaHus B npejenax GpeaepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTelbHbIX
crangaproB. OGecriedyeHne 0oOy4yaromMXCs YKa3aHHBIMU W3JIaHUSIMH OCYIIECTBIISIETCS 3a CUET
W3IaHui, UMermuxcsi B (GOHAE IMIKOJbHON OmOMmMoTekn. bubnmoreuHbrii (oHA €XETroaHO
MIOTIOJIHSAETCSI HEOOXOAUMBIMU y4eOHUKAMH, YUCOHBIMU U Y4€OHO-METOAMYECKUMH ITOCOOHSIMHU.
3.4. YuebHas nurepaTypa HCIOJIb3yeTCs HEe MeHee 5 JieT, Ho pu cooTBeTcTBUU DenepaibHOMY
crangapty u denepaabHOMY NMEPEYHIO YIEOHMKOB MOXKET MCHOJb30BaThes 10 10 neT (muchbmo
MunuctepctBa 00pa3oBanus U Hayku PO ot 08.12.2011r. Ne M/]-1634/03).

3.5. YueOHuku, y4deOHBIE TOCOOHMSI M Yy4EOHO-METOAMYECKHE MAaTepHalibl, HEOOXOIUMBIC
oOyyaromuMmcst JJIi OCBOEHHMsI Y4eOHBIX NpPEAMETOB, KYpCOB, AMCLUUIUIMH 3a MpeaenaMu
(benepanbHBIX TOCYJAapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, POJIUTENN (3aKOHHBIE
MPEACTaBUTEIN ) MPUOOPETAIOT CAMOCTOSTEIHHO.

3.6. leTssM-MHBaJIMIaM M JIETSIM C OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU 37I0POBbSI, 00y4JaroIuMCs
Ha JIOMy 10 OCHOBHBIM 00II€00pa30BaTEIbHBIM MpOrpaMMaM C  HCIOJb30BaHUEM
JTUCTAaHIIMOHHBIX 00Pa30BaTENIbHBIX TEXHOJIOTHI HAa TIEPUO MOJydeHUs: 00pa3oBaHUs y4eOHUKU
MIPEJOCTABIISIIOTCS B MOJIb30BaHUE OECIUIATHO.

3.7. YuebHukH, yueOHBIE TOCOOHS U y4eOHO-METOAMYECKUE MaTepualibl (pabodyre MporpaMMel,
MOYPOUYHOE IJIAHUPOBAHUE, METOAMUYECKUE MTOCOOUS U T.I1.) AJIs JIMYHOTO MOJIb30BAHUS YUUTENs
HIKOJIBl TPHOOPETAIOT caMocTosTeNbHO. Eclin maHHble M34aHus MMEIOTCS B HATMYUHM B (poHIE
OMOIMOTEKH, YUUTENsI 00€CIIeYNBAIOTCS MU B €IMHUYHOM 3K3eMIUIIpe OecIiaTHO.

3.8. YueOnuku, ydeOHbIe U y4eOHO-METOAMYECKHE TTOCOOUS MPEAOCTABIISIOTCS 00y4YaromuMcs
LIKOJIbl B JIMYHOE MOJIB30BAHHE IO OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBHCHMO OT
TOTO, Ha KaKoW CPOK OOy4YEeHHS OHH pacCUUTaHbl. BTOpoW KOMIUIEKT Y4EOHUKOB MOXET OBITH
BBIJJaH 110 3asBJICHUIO POJUTENCH B CBA3M C YXYALIEHHEM 30pOBbs OOydYarollerocs mpu
HAJIMYUH CBOOOJTHBIX SK3EMILISIPOB B OMOIHOTEKE.

3.9. Ilepen HavamoM ydeOHOro roja OMOIMOTEKAph BBIAAET YYEOHUKM Ha KJAacC KIACCHBIM
pykoBomutensim 1-11 kmaccoB mo rpaduky, yTBEpKISHHOMY IMPEKTOPOM MIKOJIBL. Brlmaua
y4eOHOI JIUTepaTyphl KJIACCHBIM PYKOBOJIUTENSAM (QukcupyeTcs B «KHHUre Bblgaun y4eOHUKOB)
U IOJTBEPKIAETCS MOAMKUCHIO KITACCHOTO PYKOBOJIUTEIIS.

3.10. OOyuarommuecs: HIKOJbI MOTYYal0T Y4eOHUKH U yueOHble TocoOus u3 (oHa OUOINOTEKH Yy
KJIACCHBIX PYKOBOJUTEJCH B Hadayie ydeOHOro roja. Beimaua ydeOHMKOB W y4EOHBIX MOCOOMI
pooutensiM  1-x  kimaccoB M oOywarommMmcss  2-9  kiaccoB  (UKCHpYETCsl  KJIACCHBIMH
pykoBomuTensiMU B «BemomocTu BbIauM M BO3BpaTa y4eOHHWKOBY» M MOATBEPIKIACTCS JIMIHOMN
MOJIMUCHIO OJJHOTO U3 poauTeneil oOydaromierocs B 1 kiacce, a Bo 2-11 kiaccax — JIMYHOM
MOJMUCHhIO oOydatomerocs. «BemoMocTH BbIIa4d W BO3BpaTa YYeOHHKOB» XpaHITCS B
oubmuoreke. Kiaccuele pykoBogurenn 1-11 kimaccoB mpoBOIAT — Oecedy-MHCTPYKTax
oOyyaroluxcsi CBOEro Kilacca U HX pOAUTENed (3aKOHHBIX NPEACTaBUTENEH) O MpaBHIIax
MOJIb30BaHUS yYeOHUKaMHU.

3.11. B uCKIIOYMTENBHBIX CIIy4asiX oOydaronuecs (JI0JKHUKY, BHOBb IPUOBIBIINE, a TAKXKE TS
noarotoBkn k OI'D m EI'D, Ha neTHee oOyueHHE) MOJydalOT y4eOHUKH y OubOimorexaps.
YueOnuku ansa noarotoBku k OI'D u EI'D obywarommmess 9-x u 11-X KiaccoB M BHOBb
NpUOBIBIIMM BBIIAIOTCA TOJBKO NPH HAIMYMKM UX B Oubinmorexe. Bblnada HE0OXOIUMBIX
y4eOHUKOB Ha JIETHMH Iepuoja (QUKCUpyeTCsl B YMTATEJIbCKUX (OpMyIspax MOJ JIMYHYIO
MOJIIUCH 00YUYaIOIIUXCS.

3.12. YueOHUKM MOTYT OBITh BBIJIaHBI KaK HOBBIC, TaK W KCIIOJb30BaHHBIC paHee. B TeueHwme
OJHOW Henenu oOydYaroluecs: TOJDKHBI MPOCMOTPETh Bce yYeOHHMKHM M ydeOHbIe MOCcOoOus,
BBbIJIaHHBIE UM B JIMYHOE I10JIb30BaHMe. [Ipn oOHapykeHuH 1e(eKTOB, MEIIAIOIIMX BOCIIPUATHIO
y4eOHOro marepuaia (OTCYTCTBHUS JIUCTOB, MOPYM TEKCTa) OOYYAIOLIMICA WM €r0o POJUTEIH
(3aKOHHBIC TIPEACTABUTEIIM) MOTYT OOpaTUThCA B OMOJMOTEKY MJis 3aMEHBl €ro JIPYTUM.
Y4eOHUK MOXKET OBITh 3aMEHEH IpHu ero Haiuuud B (onne Oubmmorexu. Ilo ucreueHun
yKa3aHHOTO CpOKa MPETeH3MM 110 BHEUIHEMY BMJYy U KauecTBy y4yeOHMKa OMONIMOTEKOM He
MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 32 OOHapYKEHHBIE 1e(DEKThI B CIaBAEMBIX YUCOHHKAX HECET
TOT 00y4aroIuiicst, KOTOPbII MU MOJIB30BAJICS.



3.13. B xoHue y4eOHOrO Toja W Ipu nepexoje o0ydaromerocs B T€YeHHE Y4eOHOTO roja u3
HIKOJIBl B APYryl0 00pa3oBaTelbHYK OpraHM3alui0 y4eOHUKH, yueOHble mocoOusi, padoudne
TETpaAul M Yy4eOHO-METOJUYECKHE MaTepuaibl, IPEJOCTaBICHHbIE B JIMYHOE I10JIb30BAaHUE
o0yyaroImuxcs, BO3BpaIlaloTcsl B OMOIMOTEKYy HIKONbl. B cimyyae mopuu win yrepu ydeOHUKA,
y4eOHOTO UM y4eOHO-METOIUYECKOT0 MOCOOUS, TPEIOCTABIEHHOTO 00YJaroIeMyCsl B JTUIHOE
MI0JIb30BAHKE, POJUTENN (3aKOHHBIC MPEACTABUTENN) 003aHbl BO3MECTUTH yIIEpO M BEpHYTh B
OMOJIMOTEKY HOBBIA YYCOHHUK.

3.14. OOyuarommecsi BBITYCKHBIX KJIACCOB IE€pe] MOJy4eHHEM JOKyMEeHTa 00 OKOHYaHWU
ITKOJIBI 00s13aHBI TTOJIHOCTBHIO PACCUUTATHLCS ¢ OMOINOTEKOH (10 00XOHOMY JIUCTY).

3.15. BozBpaT yueOHHMKOB B KOHIE Y4eOHOrO TOJa OCYHIECTBISIETCS 1O Tpaduky,
COCTaBJIIEGHHOMY 3aBeJyIOlIed OMONIMOTEKONM M YTBEPKAECHHOMY IUPEKTOpOoM IIKoibl. Ilpuem
y4eOHUKOB MPOU3BOIUTCS

« ot obywaromuxcs 1 — 8, 10 K1accoB - KJIIACCHBIMU PYKOBOIUTEISIMU;

« or oOywatommxcst 9 m 11 kiaccoB - 3aBemyronieil OMOTMOTEKOW COBMECTHO C
KJIacCHBIMU pyKoBoautensiMu. KitaccHblil pykoBogutens obecrnieunBaet 100% sBKY
00yJaromuxcs o BCeMU Y4eOHHUKaMH B COOTBETCTBHH C TPAPUKOM.

3.16. OOyuarommecss 00s3aHBI CAaTh YYEOHHKHM B IIKOJbHYIO OHOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUSAM O UX UCIIOIB30BAHUIO H COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 OM0JIMOTEe4YHOr0 hoHaa

4.1. Cpok UCIoNIb30BaHUs yueOHUKA HE MEHEe MATH JIeT.
4.2. BoiObiTHE y4eOHUKOB 13 (HOH/1a OMOIMOTEKN TIPOU3BOIUTCS IO TPUYMHAM

«  BeTX0oCTH ((hU3UYECKUI U3HOC);

*  YCTapesoCTH MO COJIEPIKaHHUIO;

+ yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTENBCTB YTEPH).
B axTe 0 BBIOBITHH (DUKCUPYIOTCS CBEICHHUS 00 ydeOHMKaX, MCKIIOYaeMbIX TOJIBKO MO OIHOMN
MIpUYMHE.
4.3. Criucanue y9eOHHMKOB IPOBOAMTCS HE peke OJHOTO pas3a B roxa. Ha kakaplii BUj cricaHus
(«Betxue», «YcTapeBIiiye Mo COIEPKaHUIO», «Y TepsHHbIE YUNTATEISIMU») COCTABIISIETCS aKT B 2-
X JK3EeMIUIsipax, KOTOPbIM MOJNUCHIBAETCS KOMUCCHUEH U YTBEPKAAECTCS JUPEKTOPOM ILIKOJIBI.
OnuH HK3eMIUISIp akTa XpaHUTCA B OubimoTeke, ApPYrod mneperaercs IOJ pPAclIUCKy B
OyXxrajaTepuio, KOTOpasi IPOU3BOJUT CIIUCAHUE C OalaHca IIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTHU
yueOHUKOB. CrucaHHbIE MO aKTy Y4eOHUKH CIAlOTCsl B COOTBETCTBYIOIIME OpraHU3allU I10
3aroTOBKE BTOPUYHOTO ChIpbs. JIEHbIM OT cauu y4eOHMKOB BHOCATCS HA PACUETHBIM CueT
LIKOJIBI.
4.4. BpiObiTHe yuyeOHHKOB U3 ¢oHIa OMOIMOTEKH OQOopMIsieTCs] aKTOM 00 MCKIIIOUEHUU U
OTpa)kaeTcs B KHHUI'€ CYMMAapHOI'O y4yeTa, a Takke B KapTOTeKe ydeTra yuyeOHHUKOB. BpiObiTHE
yueOHBIX MaTepuajioB BPEMEHHOIO0 XpAaHEHHUs IMPOU3BOJIUTCS B KOHIE KaJ€HIApPHOIO roja Io
aKTy C yKa3aHWEM IIPUUYMHBI: «MAaTEpUaJl BPEMEHHOTO XpaHEHUSD.
4.5. AKTHI Ha criucaHue y4eOHMKOB BHU3UPYIOTCS WIEHAMU KOMHUCCHUU 1O COXPAaHHOCTH (DOHIOB.
3aBU3UPOBAHHBIE aKThl YTBEPXKIAIOTCS JUPEKTOPOM IKOJIBI.
4.6. ChoucaHHble TO aKTy YYEOHHMKH MOTYT OBITh MCIOJIB30BAaHBl [IJIi W3TOTOBJICHUS
JUIAaKTUHYECKOr0 MaTepuaa, JJsl pecTaBpallMOHHbIX padOT WM MEepeAatoTCss OpraHu3alusIM 110
3aroToBKE BTOPCHIPbA. YacTh yuyeOHHMKOB, HaXOMALIMXCS B YIOBJIETBOPUTEIBHOM COCTOSHHM,
[ocje CHHMCAaHUS MOXET BBIIABATbCA OOYdYaIOUIMMCS ISl TOJATOTOBKM K 3K3aMEHaM,
nepenaBaThesl B yueOHbIe KAOMHETH! MM MCII0JIb30BaHbl Il PEMOHTA IPYTUX YY€OHUKOB.
4.7. XpaHeHue CIIMCaHHbIX Y4eOHMKOB BMECTE C ACHCTBYIOUIMMHU 3aIpeLacTCs.

5. Yuer uToroB ABuKeHHs 60 I1M0TeYHOro oHaa
5.1. Utoru nBmwxeHus: GOHAOB MOABOAATCSA B KHUT€ CyMMapHOro y4dera 6ubanoTednoro ¢onma
(MM IpyroM perucTpe CyMMapHOro ydyeTa, IPUHATOM B OMOJIMOTEKE) Ha OCHOBAHUM JAHHBIX
CYMMapHOT0 y4eTa O MOCTYIJICHU! U BBIOBITUN JJOKYMEHTOB.
5.2. VtoroBbie JaHHBIE UMEIOT YETHIPE 00S3aTENBHBIX MOKA3aTeNs: COCTOSIIO HAa HAayayio roja,
MTOCTYITHJIO 3a TOJI, BEIOBLIO 3a TOJl, COCTOMT Ha KOHEIl roja. MIToroBple JaHHBIE TI0 AJIEKTPOHHBIM
CCTCBBIM YI[aJ'ICHHBIM I[OKYMGHTaM HpGZ[CTaBJISIIOTCSI CHGZ[yIOH_II/IMI/I IIOKa3aTCIIsIMNn y‘-IeTHLIX
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CAWHUIL. COCTOAJIO HA HA4YaJIo rojaa, O(bOpMJICHO B JOCTYyIl B TCUHCHHUEC roaa, AOCTYII ITPCKPAIICH B
TCUCHUC I'0Jd, COCTOUT Ha KOHCII roJaa.

6. IlpoBepka HAJIMYUs JOKYMEHTOB 0MOJIHOTE4YHOro (poHAa
6.1. O0s3aTenbpHass MHBEHTAPHU3AMNS IPOBOAUTCS B CIEAYIOIIUX CITydasx:
* IIpU CMEHE MaTE€pPUAJIbHO OTBETCTBEHHOI'O JIMIIA;
*  TIpH BBIABIECHUU (PAKTOB XUIICHUS WU MOPYU JOKYMEHTOB;
* B Cllyyae CTUXUHHOrO O€ICTBHs, NHOXapa WM JPYTUX YpEe3BbIUYAWHBIX CUTYalUil,
BBI3BaHHBIX KCTPEMaJIbHBIMU YCIOBHUIMU;
« mpu nepenaue Gponaa OUOIMOTEKH WM €€ YaCTH B apeHILY;
* TIpU PEOPTAHM3AIMHU U JIMKBUJAIIUNA OUOIMOTEKH.
JUia  mpoBeleHUsT NPOBEPOK JUPEKTOPOM 0OOpa3oBaTENIbHOM OpraHu3aluy Ha3HA4aeTcs
KOMHUCCHSI, B COCTaB KOMUCCHH JTOJIKEH BXOJUThH MPEJICTABUTEND OyXTalTEPUH.
6.2. IIpoBepka (oHAa B IIIAHOBOM MOPSIKE OCYIIECTBISETCS OJUH pa3 B 5 JeT.
6.3. TlpoBepka Bcero (oHIA WM €r0 YacTH 3aBEPIIAETCS COCTABICHHEM aKTa O pe3yJbTarax
MIPOBEICHHUS MPOBEPKU HAIMYHS JOKYMEHTOB y4yeOHOTo ()OHIA U MPHIOKEHHEM K HEMY CIIHCKa
JTOKYMEHTOB, OTCYTCTBYIOIIIMX IO HEYCTAaHOBJIEHHOW MpuurHe. B akTe QUKCUPYIOTCS CBEICHUS
0 KOJIMYECTBE:
¢ JIOKyMEHTOB y4eOHOro (DOH/Ia 1O IaHHBIM y4eTa;
¢ JIOKyMEHTOB, UIMEIOIINXCS B HAJINYMH;
* JIOKYMEHTOB, OTCYTCTBYIOIIMX B OHOIHOTEYHOM (OHIAE N0 HEYCTaHOBJICHHON
NpUYHHE.
B akte Takke yka3pIBalOTCSl HOMEp U JlaTa akTa O MPOBEJCHUM MPEeAbIAYIIeH MPOBEpKU. AKT C
MPWIOKEHUEM CIIMCKA JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTaHOBJIEHHOW IpHUYUHE,
MO/MUCKHIBAETCS MpeceIaTeNIeM U YWIEHAMH KOMUCCUU U YTBEPKIACTCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BBIIBICHWH B Tpoliecce NPOBEPKH (OHAA OTCYTCTBYIOUIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHMS] BHHOBHBIX JIMII YOBITKM 10 HEIOCTaue CHHCHIBAIOTCA B
COOTBETCTBUHM C JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

7. Jle10npoM3BOACTBO B OPraHU3aNMH y4yeTa Ou01M0TedHOro ponaa
7.1. Opranuzanus paboThl ¢ JOKYMEHTaMHU [0 y4eTy OMOINOTEYHOT0 (POHAA OCYIECTBIIAETCS 110
MpaBWJIaM BEJICHUS J1€J0NPOU3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOpPBIX OCYIIECTBISETCS Y4YeT, MOJUIekKAT IOCTOSHHOMY
XpaHEHHIO KaK JOKYMEHTBI CTPOTOM OTUeTHOCTH. [lOoCTOSIHHO, O NHMKBHIAIMH OMOIHMOTEKH,
XpaHATCS. PETUCTpbl WHAMBUIYAJIBHOTO M CYMMapHOro YydeTa JIOKYMEHTOB OHOJIMOTEYHOIO
¢donna (perucTpallMOHHbIE KHUTY, UHBEHTAPHBIE KHUTH, KHUTM CYMMAapHOTO y4eTa, Y4YETHBII
KaTaJloT U KaTaJIoTH).
7.3. B cooTBeTcTBMM C TpaBWJIaMH OPTaHU3AIMH TOCYIAapCTBEHHOT'O AapXWBHOTO Jelia
YCTAQHABJIMBAIOTCS CIIEAYIOUIME CPOKM XpaHEHUS JOKYMEHTOB, OO0ECNEUYMBAIOUIMX Y4YeT U
COXPAaHHOCTh (POH/IOB:
*  CONPOBOJUTEJbHbIE JOKYMEHTHI (HaK/IaJHbIE, CU€Ta, OMUCH, CIIUCKU Ha MOCTYMAIOLIYIO
auTepaTypy) — 3 roaa;
* IPUXOJHBIEC aKThl HA JIUTEPATYPY, MOJYyUYEHHYIO OECIUIaTHO WK 0€3 CONPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 roja;
« KHHra ydera JIUTepaTypbl, YTEPSIHHON YUTATEIsIMHA U IPUHATOH B3aMeH, — 3 roja;
* aKThl Ha CIMCAHUE KHUI U NEPUOAMYECKHX H3AHUHN, YYETHbIC KapTOUYKH, KHIKHBIE
(dbopMynspel cicaHHbIX u3aHui — 10 jer.
7.4. Tlo ucTeYeHUM CPOKOB XPAaHEHUs YUYETHbIE JOKYMEHTHI IOJJIEKAT YHHUYTOXKEHUIO B
YCTaHOBJICHHOM MOPSIKE.
7.5. Jlo okOHYaHHUSI OYEpETHON MPOBEpPKH (POHIA XPAHATCA aKThl O PE3yJbTaTax IMPOBEICHUS
MIPOBEPKH HAIUYHS JOKYMEHTOB OMOIHOTEYHOr0 (poHa.

8. ObecneyeHue COXpaAaHHOCTH OMOJIMOTEYHOr0 (POHAA HIKOIbHBIX Y4eOHUKOB
8.1. CoxpannocTh (poHma oOecrieuymBaeTCs CO3JaHUEM OINTUMAJIBHBIX YCIOBUW XpaHCHHS U
WCTOJIb30BAHUS YIE€OHUKOB, @ TAK)KE OXPAHON MX OT MOPYH U XUIICHUH.
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8.2. XpaHenne y4eOHHKOB OCYIIECTBISIETCS COTJIACHO JNEHCTBYIOMUM MHCTPYKIHSIM 110 OXpaHe
TpyZla ¥ MOKapHOI 6€30MacHOCTH.
8.3. ®oH1 yueOHUKOB pacIojiaracTcs U yYUTBIBACTCS OTJCIBHO OT OCHOBHOTO (POH/IA.
8.4. OTBETCTBEHHOCTh 3a OpPraHM3ALMI0 COXPAHHOCTH (POHAAa Y4YeOHMKOB BO3JIaraercsi Ha
JTUPEKTOpA LIKOJIBI U 3aBEAYIOLIET0 OUOIHOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE U COXPAHHOCTH BBIIAHHBIX YYCOHUKOB B TE€UEHHUE yU4eOHOTO
roja Hecyr oOydaromnuecs, mojib3yromuecs 3TuM (ouaoM. OHU XK€, TP HEOOXOAUMOCTH,
OCYILECTBISIOT UX PEMOHT.
8.6. B ciywae yrepu wim mopum yd4eOHHMKA pOAWTENW (3aKOHHBIE MPEJICTABUTEIN) BO3MEIIAIOT
HaHECEHHBIN yIepd B COOTBETCTBUH C ACUCTBYIOLIMM 3aKOHOATEILCTBOM.
8.7. B mensax KOHTpOJISI 32 COXPAaHHOCTHIO YUEOHUKOB 00yJaronuMucs 2 pasza B roj (CEHTSIOpb u
amnpenb) OUOINOTEKON MPOBOAATCS BBIOOPOYHBIE PEHJIBI MO MPOBEPKE COCTOSHHS Y4EOHHKOB.
CseneHust 0 pe3ynbraTax peiiia JOBOJSATCS A0 KJIACCHOTO PYKOBOAUTENS, MPU HEOOXOJUMOCTH
1o 3aByda 1o Y BP. Ilo pe3ynbraram npoBEepKH COCTABIIAECTCS aKT.
8.8. Kputepuu no nmpoBepke COCTOSHHS y4eOHHUKOB:

*  HaJWYME 3aIMCH O MPUHAICKHOCTH ydyeOHMKa 00yJaromemMycs;

¢ HaJIW4YME BCEX yUeOHWKOB HA MOMEHT MPOBEPKHU (COTIACHO PACTIHCAHUIO YPOKOB);

+  Hanuyue 00J0XKEeK Ha yueOHHKaX;

e BHEmHUN BHUI Yy4yeOHHMKA (OTCYTCTBHUE TPS3HM, HAJIUCEH, IMOMATOCTEH, MOPE3OB,

PBaHbIX CTPaHUL, MOBPEXKIECHUHN NEPEIIETOB B yUEOHHUKAX);
e s 1 — 4 KJ1accoB - HATMYHE 3aKJIAIOK.

9. [IpaBuJia MoJIb30BaAHUS Y4eOHUKAMM /I 00y4alOUIUXCs U POAUTe e
9.1. OGyuarouecss UMEIOT NMPaBO MOJIy4aTh YUEOHUKHU, IPEAYCMOTPEHHbBIE 00pa30BaTEIbHBIMU
porpaMMaMu HIKOJIbI, BO BpEMEHHOE M0JIb30BaHue U3 (hoHaa 6ubImoTeku OecriaTHo.
9.2. YueOHUKH BBIJAIOTCS 00YYaIOIIMMCSI CPOKOM Ha OJUH T'0j, HE3aBUCUMO OT TOT0, Ha KaKou
CpPOK OOy4YeHHs OHHM pacCUHTaHbl, 0e3 MpaBa Mepeqayd U Mpofaxku. Bo3BpaT y4uyeOHHMKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPECTABUTEIISIMH).
9.3. YueOHUKM MOTyT OBbITh BBIAAHBI KaK HOBBIE, TaK M HCIOJb30BaHHbIE paHee. [IpoOiembl
HEXBAaTKM Y4eOHMKOB pEHIatoTCs 4epe3 0OMEHHO-pE3epBHBIA (POH] IIKOJ paiioHa (00JIacTHOTO
LEHTPA).
9.4. OGyyaromuecs JOJDKHBI MOJMUCATh KAXKABIH YIeOHHUK, TOTYYEHHBIH U3 (OHAA IIKOIEHON
oubmnoTeku (yaeOHbIi To1, haMuIus, UM, Kiacc).
9.5. Y4eOHHK TOJDKEH UMETh JOTIOTHUTEIBHYI0 ChEMHYIO 00JIOXKKY.
9.6. B yueOHUKax HeNb3s MHCATh, PUCOBATh, 3arU0aTh U BHIPHIBATH CTPAHUIIBI U T.1.
9.7. OOyuwaromuecsi 00s3aHBI BO3BpAIlaTh MIKOJbHBIE YYCOHWKH B ONPATHOM BHIE, IO
HE00XO0AMMOCTH PEMOHTUPOBATD UX.
9.8. YueOHHMKHM IOJDKHBI BO3BpAIaThCs B OHMOIMOTEKY B YCTAaHOBJIICHHBIE CPOKHM B KOHIIE
y4eOHOro rojia, 10 JETHUX KaHUKYII.
9.9. Bemrycknuku (9,11 kimaccoB) 00si3aHBI pacCYATATHCS ¢ OMOIMOTEKOW MO MCTEUYEHUH CPOKa
o0y4eHHUs (10 MOJTyUCHHSI aTTeCTaTa).
9.10. OGyuaromniuecs, BEIOBIBAIONIME B TCUCHUE YUSOHOTO Iroj1a, 00s3aHbI CIATh YYCOHUKH TIEPe]T
MOJTyYEHHUEM JIOKYMEHTOB.
9.11. B ciyyae mop4d WM yTepH YYeOHHKOB OOydaromuecs o0s3aHbl BO3MECTUTh MX HOBBIMU
WA PABHOIICHHBIMU 110 COTJIACOBAHUIO C 3aBEIYIOUIUM OMOIMOTEKOM.
9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTH TIOJYYCHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
oOyJaroluecs, TaK ¥ UX POJAUTEIH (3aKOHHBIC MPEACTABUTEIIN ).

10. TpeGoBaHusi K HCIOJIH30BAHUIO U 00eCleYeHHI0 COXPAHHOCTH Y4eOHHKOB
10.1. OOywuarommecsi 00s3aHBI OEPEKHO OTHOCUTHCA K Y4YeOHMKaM, HE JOINYCKaTh WX
3arps3HEHUs ¥ MOPYH, IPUBOAALIMX K HOTepe MHPOPMALUH, YXYALUIAIOMUX yI000UNTaeMOCTb,
yCIIOBUS YT€HHUA (IIOTEps IEMEHTOB M300pakeHusl, MATHA, apaluHbl, OTCYTCTBHE OJIHOM WK
Oonee CTpaHWIl, CKJICHBAHWE CTPAHUI] M TOBPEXKICHHE TEKCTA WM WIUTFOCTPAUN TpU
packpsITuy, nedopmarus, MOTpEenaHHOCTh OJI0Ka WK TIeperieTa).



10.2. Tlpu wucmonp30BaHUM Y4eOHHKA MEPBOTO TOAA, OH JOJDKEH OBITh CHAaH B IIKOJBHYIO
O0MOIMOTEKY B OTIMYHOM COCTOSIHUM: YHUCTBIM, II€NbIM, O€3 MOBPEeXKICHUH M MOTepToCTei
KOpeIIKa, yrioB MeperieTa, 0e3 OTphIBa MepervieTa oT 0JIoKa.

10.3. IIpu wucnonp3oBaHMM Y4eOHUKA BTOPOTO-TPETHErO Tojia, OH JOJDKEH OBITh cOaH B
IIKOJIbHYI0 ~ OMONMMOTEKY B  XOPOIIEM COCTOSHHHM: YHCTBIM, IIENBIM,  JOIYCKArOTCS
HE3HAUYUTENIbHBIC TIOBPEXKICHHUS: MOT'YT OBITh HEMHOT'O TIOTPEIIaHbl YTOJIKU MEPEeIieTa, KOPEeoK
(HO HE TIOpBaH).

10.4. IIpu ucnonb30BaHUU y4yeOHMKA YETBHIPEX-TIATH JIET, OH JOJDKEH OBbITh CJJaH B HIKOJBHYIO
OMONMMOTeKY B YIOBIETBOPHTEIBHOM  COCTOSHHUHM, TPHUTOJHBIM  JUII  JajJbHEWUIIETo
WCIOJIb30BAHUS: YUCTHIM, JOMYCKAETCS HaJAPBIB Kopeuika (He Oonee 1 cM. OT Kpasi) U neperiera
B MECTE €Tr0 COEAMHEHHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM Y4EOHHMKA LIECTH JIET U 00Jiee, OH JIOJDKEH OBbITh CIaH B LIKOJBHYIO
OMOMMOTEKY B  YAOBJIETBOPUTEIBHOM  COCTOSHMM, MPUTOAHBIM  JUId  JajbHeHIero
WCIIOJIb30BAaHUS: YHUCTBIM, JOIYCKAaeTCs HaJpblB Kopemka (He Oonee 2-3 cM OT Kpasd) U
MeperieTa B MECTE €ro COeTUHEHHSI C OJIOKOM.

10.6. Bce moBpexaeHHS MODKHBI OBITh aKKypaTHO CKJIECHBI MPO3padyHoil Oymaroi, iaubo
HUIMPOKUM HPO3PAUYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTeJIbHOM J1esITeIbHOCTH
11.1. dupexTop MIKOJIbI HECET OTBETCTBEHHOCTh 3a OPraHU3aIMI0 PabOThI MO CBOEBPEMEHHOMY
MOTIOJHEHUIO OUOIMOTEYHOTO (OHJA IIKOJBHBIX YUYeOHUKOB, OOecreueHrne OO0yJaronmuxcs
yuyeOHUKaMU, Yy4e€OHBIMH MOCOOMSAMH, Y4€OHO-METOJIMYECKMMHU MaTepHajlaMu, CpeICcTBaMu
0o0yuYeHUsl U BOCTIUTAHUSI.
11.2. 3amecTuTeNnh IUPEKTOpa IWIKOJBI IO Yy4eOHO-BOCIHTATENBHONH pPaboTe olpeaenseT
MOTPEOHOCTH MIKOJIBI B y4eOHHMKAX, COOTBETCTBYIOUIMX MporpaMMaM OOyuYeHHSs, OCYIIECTBISIOT
KOHTpPOJIb 33 HCIOJb30BAaHWEM II€IarorTMYeCKUMH pabOTHUKAMU B XOJie¢ 00pa30BaTeIbHOM
NESTENbHOCTH Y4€OHUKOB, YYEOHBIX TOCOOMI U y4eOHO-METOJMYECKHX MaTepuajoB B
COOTBETCTBUH CO CIMCKOM, ONPEAEIIEHHBIM IIKOJIOM, COBMECTHO C YUHUTEISIMH U 3aBEAYIOLIUM
OMOTMOTEKON OCYIIECTBIISIET KOHTPOJIb 32 BHIMOJTHEHHEM 00YJarOIIUXCsl €AMHBIX TPeOOBaHUH O
HCIIOJIb30BAHUIO U COXPAHHOCTH Y4€OHUKOB.
11.3. KiaccHble pyKOBOIWUTEIM HECYT OTBETCTBEHHOCTh 3a BOCHHUTAaHHE Yy OOYydYarolIuXCs
OepeKHOTO OTHOIICHUS K Y4eOHOW KHHTE, 32 COCTOSHHE YYeOHMKOB M YYEOHBIX TOCOOWI
oOydaromuxcsi CBOEro Kjiacca B TeYeHHE Y4eOHOTO Tofa, CBOEBPEMEHHYIO BblAauy (caady)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOJAMYECKHMX NOcOoOWi B OMONMOTEKY B COOTBETCTBHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM IITKOJIBI.
11.4. 3aBenyrommuii OMOTMOTEKOM HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH HMH(pOpMAIHH 00
00€eCIIeYeHHOCTH YUeOHUKAMHU, YUeOHBIMU MOCOOUSAMH M Y4eOHO-METOAMYECKUMH MaTepHaIaMu
00ydJaronmmxcsl IIKOJIBI, 3a OpraHu3aui padboThl OMOIMOTEKHM 1O BBIJAYE W BO3BpaATYy
y4eOHUKOB, y4eOHBIX MOCOOMH M y4eOHO-METOJMYECKUX MAaTepHajioB OO0ydYaloOLUMMHCA, 32
COXPaHHOCTh OMOIMOTEYHOTO (POHIA YIEOHOI INTEPATYPHI.
11.5. Ponutenu (3aKOHHbIE TNPEACTABUTENN) OOYYAIOUIUXCA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJTYYEHHBIX YUEOHUKOB, YUEOHBIX TOCOOUHN U y1eOHO-METOAMUECKUX MaTEpUAJIOB
1 BO3MEILIAIOT UX YTpaTy WM Mop4y OUOINOTEKE MIKOJIbI.
11.6. OOy4aronuecss HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYCOHMKOB, YU4EOHBIX TTOCOOUN U
y4eOHO-METOMUECKUX MAaTEPHAIIOB, OTYYSHHBIX U3 (POHIA IIKOIBHON OMOINOTEKH.

12. 3akJar04YnTEIbHBIE MOJ0KEHUS

12.1. Hactosmee IlomokeHne O MKOJARHOM OuOnMMOTEYHOM (POHIE, TOpPSAKE €ro
(dhopMUpOBaHHS, Yy4eTa, WCIOJB30BaHUS M OOECIEUYCHUS COXPAHHOCTU SBISCTCA JIOKAJIHHBIM
HOPMAaTHUBHBIM aKTOM, MpHHUMAaETCs Ha [lemarornyeckoM COBETE HIKOJBI, IO COTJIACOBAHUIO C
OOLIECIIKOJIBHBIM POAUTENBCKUM KOMHTETOM, COBETOM IIKOJBI UM YTBEPXKIACTCS MPHUKA30M
nupekropa OO, ocyiecTBIsIONIEH 00pa3oBaTeIbHYIO AEATEILHOCTD.

12.2. Bce u3MeHeHMs U JONOJHEHUS, BHOCUMbIE B Hacrtosmee [lomoxenue, opopMistoTcs B
NMUCbMEHHOM (QopMe B COOTBETCTBUM JICUCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepauuu.


https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982

12.3. Tlonoxxenne o OmGMUOTEYHOM (OHAEC 00pa30BATENBPHONH OpraHM3alWU MPUHUMAETCS Ha
HeonpeaeIeHHbI cpok. M3menenus u pomnonHenus K [lonokeHHIO NpUHUMAIOTCS B MOPSJIKE,

npeaycMoTpeHHoM 11.12.1. Hacrosmiero [TonoxeHwus.
12.4. Tlocne npunsTus [lomoskeHus (WA W3MEHEHUW W JOMOJHEHWH OTIENBbHBIX MYHKTOB U

paszienoB) B HOBOM peAaKIMK MPEIbIIYINAs peIaKIius aBTOMATHISCKHA YyTPAuYUBaeT CUITY.
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